
 
 

Employment Opportunities 
 
 
Big Brothers Big Sisters Ventura County- Chief Development Officer 
 
Position Purpose: The Chief Development Officer serves as the leader for agency fund development helping the Chief 
Executive Officer and management team develop and deliver a multi-year revenue plan that aligns with the agency’s 
growth agenda. 
 
The CDO plays a lead role in fostering a culture of philanthropy and assures that the organization’s culture, systems, 
processes and procedures support achieving the agency’s revenue goals in alignment with fund development best 
practices.  The CDO manages the fund development team and functions as the agency’s principal major gift fundraiser. 
 
Key elements of the fund development program include: an annual giving program; major gifts from individuals; donor 
acquisition and fundraising events (Bowl for Kids’ Sake); United Way; government and other grants; and corporate and 
foundation giving.  
 
As a member of the senior management team, this position helps shape agency strategy and plays a leadership role in 
achieving the agency’s operating plan.  The position works in close collaboration with other members of the agency’s 
management team, as well as other Big Brothers Big Sisters agencies and the National Office. 
 
Essential Duties and Responsibilities: 
Develop and implement an annual plan and targets, as well as a multi-year strategic, comprehensive plan with 
overarching, measurable goals for the department, and specific measurable goals for each aspect of the program.  In 
addition, the plan includes: 

-Three-year name-by-name table of gifts and table of gifts for the current year 
-Case for supporting the organization with specific fundraising priorities 
-Metrics for analyzing and monitoring work 
-Role of the CEO, Board and other volunteers in fund development 
-Integrated marketing and communications plan 
-Calendars for annual giving, special events, marketing collateral and stewardship 
-A written plan for identifying, qualifying, cultivating, soliciting and stewarding an agreed upon number of 
individual, foundation and corporate potential donors capable of giving $50,000 and more over time. 
-A written plan for identifying, qualifying, cultivating, soliciting and stewarding and agreed upon number of 
potential donors capable of giving $1,200 to $50,000 annually. 

 
In close collaboration with the chief executive, set and achieve annual agency revenue goals; monitor and report monthly 
on progress against goals; analyze trends and make adjustments throughout the year. 
 
Personally manage a portfolio of up to 50 to 150 prospective donors which would entail: 

-Making 10 - 15 visits per month. 
-Developing and implementing written strategies based on capacity and readiness to give. 
-Determining how assigned prospects will be solicited for their annual fund gift. 

 
Recruit, hire, train, and manage the performance, development and the retention of fund development staff according to 
agency policies and national fundraising professional standards. 
 
Staff assigned Board committees and manage volunteers. In partnership with the CEO and board leadership, ensure that 
board members have the characteristics, skills and abilities to enable them to fulfill their fund development role. 
 
Support the CEO’s and board leaders’ major gift work with top donors and prospects, including prospect identification, 
engagement, solicitation and follow through. 
Achieve a balanced fund development program while prudently managing resources and applying them toward strategies 
with the highest potential for return and sustainability. 



 
Assure sound fiscal operation of development functions including timely, accurate and comprehensive development of 
charitable contributions income and expense budgets, monitoring and implementation. 
 
Develop and implement a gift-planning program. 
  
Work closely with marketing and communications so that donors, grantors and customers are receiving integrated and 
appropriate messaging. 
 
Serve as a vital member of the leadership team by staying abreast of organization-wide issues, be knowledgeable of all 
BBBS programs and contributing to the development and achievement of the agency’s long-term vision and short-term 
operating plans. 
 
All other duties as assigned. 
 
Education Level:  
(minimum & preferred educational requirements necessary to perform this job successfully) 
Bachelors Degree 
 
Years of  Related Work Experience : 
(minimum & preferred related work experience necessary perform this job successfully) 
3-5 years progressively responsible experience in fund development. 
 
 REQUIRED SKILLS AND KNOWLEDGE: 
 

 An articulated belief in the mission of the organization   
 Management experience with at least two direct reports 
 Demonstrated  personal solicitation success 
 A proven track record as a major gift officer and manager or comparable, transferable experiences 
 Demonstrated strategic agility and flexibility 
 Excellent oral and written communications skills including honed reflective listening ability 
 Proven integrity 
 Is personally philanthropic 
 Valid US driver’s license and ability and willingness to travel 

 
 
TO APPLY- PLEASE SEND RESUME TO:  LWEST@BBSVC.ORG 
 
Posted: 7/15/11 
 

 
 
Camarillo Health Care District- Resource Specialist 
 
Status: Part-Time - 19 hour weekly position 
Hourly Wage: $12.00/hr  
 
The Resource Specialist performs a variety of administrative duties to implement and support the operations 
of the Ventura County Wellness and Caregiver Resource Center. This position reports to the Chief 
Resource Officer.  
 
Job activities include, but not limited to: 
• Act as Resource Center receptionist, greeting callers, handling telephone messages, and providing 
information in a cooperative, friendly manner. Provide accurate and courteous handling of all calls 
and assistance with walk-in clients. 
• Respond to inquiries from the public and staff regarding Resource Center programs and services 
demonstrating an in-depth knowledge of Resource Center Services. 
• Maintain effective filing system, as directed. 
• Demonstrate excellent communication and telephone skills. 
• Assists Care Coordinator with management of the Community Partner Initiative Program, including 
record keeping and service authorization. 
• Work cooperatively with the District’s Community Education Assistants in coordinating class and 
office use, as well as program set-up at the Resource Center. 
• In depth knowledge of Library operation and responsible for maintaining the Resource Center 
Library, including ordering of all library materials, the checking out and returning of materials, 
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assisting the public with Library information, and ensuring the Library is neat and presentable for 
public use. 
• Develop a working knowledge of community resources and assist the Care Coordinator and 
Wellness Coordinator with brief client contact information, including information and referral 
regarding community resources. 
• Assist the Care Coordinator with collection and management of data relative to the Family 
Caregiver Resource Center grant and input to the Ventura County Area Agency on Aging’s “Q” 
system. 
• In coordination with Care Coordinator, Wellness Coordinator, and the Community Education 
Assistants, make and confirm Resource Center client appointments. 
• Develop and maintain a cooperative and inviting relationship with all Resource Center community 
partners. 
 
Qualifications: 
Education: High school graduate or equivalent. Associate Arts Degree preferred. 
Training and Experience: Solid knowledge of computer processing software: MS Word, Excel and 
Publisher. Must have excellent written, verbal communication and phone skills. Bilingual Spanish 
preferred. 
Requirements: Criminal record clearance required. Reliable means of transportation. 
 
For Information  
Contact Tammy Washington, Chief Human Resources Officer 
805-388-1952, extension 107 
 
Posted: 7/1/11 
 

 
 
Clergy and Laity United for Economic Justice - Ventura County 
 
(CLUE-VC) seeks a bilingual (English-Spanish) Executive Director, 30 hours, to move forward the mission of mobilizing 
clergy and congregations in efforts to influence public opinion and policy to achieve economic justice, particularly for our 
region’s low-wage workers. Currently focused on creating Decent, Affordable Farm 
Worker Housing and achieving Justice for Immigrant Workers and Families, CLUE seeks to challenge congregations to 
recognize the linkage between the imperatives of faith, economic justice, and the 
urgency to act on these faith mandates. Strong manager with Grantwriting ability essential. 
 
 More on CLUE-VC at www.cluevc.org. 
 
Posted: 8/1/11 
 

 
 
Interface Children Family Services – Various Positions 
 
Therapist - Licensed Preferred 
Bilingual Preferred 
Mental Health Services 
Hours: Full-time 40  
Hourly rate: $21.50 - $26.00 DOE (depending on experience) 
 
Overview: 
Works under clinical and/or program supervision. Represents organization/program in contacts with youth and families, 
and the community. Applies professional knowledge, experience and independent judgment to complex tasks within a 
specialized field of knowledge. Reports to Clinical Services Manager. Is responsible for all therapeutic interventions 
necessary with children, youth and families referred to the program. May participate in a multidisciplinary team approach 
in conceptualization and implementation of therapeutic interventions and linkage. Develops and implements strategies 
with the treatment team to meet intended goals. Regularly attends all mandatory meetings. 
 
QUALIFICATIONS: 
Minimum: California BBS LMFT or LCSW preferred; registered and licensed eligible MFT Intern or Associate MSW. 
Collaborative team player, good communicator, family systems approach. Community based treatment – comfortable 
providing clinical services in the field, including domestic violence shelter, transitional home, client’s home, school or clinic 
setting. Must be firmly grounded in child development with emphasis on early child development, clinical skills required for 
successfully addressing issues in children, youth and families including but not limited to school, performance or behavior, 



depression or anxiety, poor or limited impulse control, social skills, substance abuse, domestic violence, child abuse, 
aggressive or violent behavior, self-injurious behavior, thought disorder symptoms, and family dysfunction. Demonstrate 
strong crisis intervention skills and a firm knowledge of reporting laws. Knowledge of or training in evidence based 
interventions and models including but not limited to Motivational Interviewing, Triple P, PCIT, TF-CBT, CBITS, 40-Hour 
Domestic Violence Training a plus. Must be able to manage full caseload and comply with performance expectations and 
work effectively with families from diverse socioeconomic and cultural backgrounds, with history of family violence. Need a 
working knowledge of Ventura County community resources with flexibility to respond to multiple organizations 
requirements. Must be able to function in a team environment and interact productively with all members, both internal 
and external stakeholders, yet be able to work independently when required. Must have solid writing skills to satisfy 
project documentation requirements. Flexible and non-structured work hours. Afternoon and evening service delivery. 
Experience working with Microsoft Office. Bilingual Spanish speaking preferred. Successful background and criminal 
clearance required. Proof of a valid California driver’s license, reliable transportation, automobile insurance and maintain 
an acceptable driving record as required by our insurer. 
 
Family Violence Prevention Program Manager 
Family Violence Intervention Services 
Exemption Status: Exempt/Salaried 
Annual Salary $40,560 
Overview 
Responsible for the oversight, development, implementation, and evaluation of family violence prevention programs. 
Facilitates Family Violence Intervention Services’ department’s formal training and certificate programs, and oversees the 
operational administration of program staff and volunteers. Reports to the Director of Family Violence Intervention 
Services. 
 
QUALIFICATIONS 
Minimum Bachelor’s degree in Behavioral Sciences, Social Work, Public Health, Communications or related field. Masters 
degree preferred. Must have experience working with evidence-based prevention programming. Must have experience 
with grant writing, curriculum development. Experience in program evaluation preferred. Requires flexibility of schedule 
(evening or weekend work may be required). Minimum three years experience managing and supervising staff, public 
speaking, group facilitation, community outreach and engagement or community impact initiatives and coordinating 
community outreach events plus experience working with domestic violence victims and/ or victimizers. Domestic 
Violence 40-Hour Training within 3 months of hire. Must demonstrate ability to provide rigorous contract driven 
documentation for reports. Demonstrate working knowledge of mental health concepts, domestic/family violence, child 
abuse, substance abuse, crisis counseling, cycle of violence. Demonstrate excellent organizational, problem solving, and 
written and oral communications skills. Must be able to work independently and maintain flexibility. Experience with 
private and/or public social service agencies desirable. Experience working with Microsoft Office, Word, Publisher, Power 
Point and Excel. Successful background and criminal clearance required. Requires proof of valid California Drivers 
License, insurance and driving record acceptable to company insurance provider. Bilingual Spanish speaking preferred. 
Responsible for the development and implementation of systems, outcomes analysis and day to day planning and 
operational administration of program staff, services, contract and community partners. Participates as member of the 
Family Violence Intervention Services Management Team. Reports to the Director of Family Violence Intervention 
Services. 
 
211 Bilingual Call Specialist Part Time 
2-1-1  
Part time position 
Rate: $12 per hour (includes $1 bilingual incentive) + $1/hr with active AIRS CIRS Certification 
*Please include indication of availability (days, evenings, weekends, any limitations) in your email when responding to this 
posting. 
Overview 
Deliver high quality, professional information and referral services to callers and actively support department functions. 
Assess caller needs, search online database for organizations that are capable of meeting those needs, provide caller 
with referrals to multiple organizations and thoroughly document each call. Other duties as assigned. 
Work varied hours, including nights, weekends and holidays as needed. 
 
QUALIFICATIONS 
Bilingual (English/Spanish) REQUIRED. Effective, accurate written (English) and verbal (English and Spanish) 
communication required. Excellent customer service skills required, particularly in relation to phone-based services. 
Minimum of AA degree or equivalent experience. 1-2 years experience in call center preferred. Familiarity with social 
service delivery systems strongly preferred. Must work well in a team environment. Must have strong skills in use of 
computer and telephone communication and documentation. Must show personal initiative for following guidelines and 
directions. Completion of Alliance of Information and Referral Services certification within one to three years of hire is 
encouraged. Successful background and criminal clearance required. 
  
Youth Advocate 



Children’s Full Service Partnership 
Solutions Court Program 
Hours: Intermittent  
Hourly Rate: $14 or $14.50 Bilingual 
MALE CANDIDATE PREFERRED FOR CURRENT CLIENT RATIOS 
Overview 
Reports to Clinical Services Manager. As a member of the treatment team, the intermittent Youth Advocate assists the 
Solutions youth in meeting the identified goals which may include improving attendance at required meetings and 
treatment sessions, increasing personal responsibility through employment or community service, developing positive 
leisure time activities, increasing self-esteem, increase school attendance, decrease substance abuse and reducing gang 
association or involvement. Implements strategies with treatment team to meet the intended goals. Provides after hours 
on call. Does not supervise any other staff or volunteer. 
 
QUALIFICATIONS 
BA/BS or 4 years experience working with at risk or probation youth. Have ability to develop respectful relationship with 
youth ages 10 - 21. Have working knowledge about adolescent behavior and issues facing youth on juvenile probation 
with substance abuse issues and/or mental health needs. Need a working knowledge of Ventura County community 
resources, Juvenile Probation and Court system and mental health with flexibility to respond positively to various 
organizational cultures. Must be able to function in a team environment and interact productively with all members, and 
yet be able to work independently when required. Must have solid writing skills to satisfy project documentation 
requirements. Flexible and non-structured work hours. Experience working with Microsoft Office. Bilingual 
(English/Spanish) preferred, culturally competent, competent oral and English written skills. Successful criminal clearance 
required, including but not limited to, California Department of Justice (DOJ), Federal Bureau of Investigation (FBI) and 
Department of Motor Vehicles (DMV). Valid California driver’s license and reliable transportation, automobile insurance 
and maintain an acceptable driving record as required by our insurer. 
 
 
Human Resources Assistant- Part- Time 
HOURS: 20 part-time 
EXEMPTION STATUS: Non-Exempt 
RATE: $16+ DOE (Depending On Experience) 
 
Overview 
Assist Human Resources with data entry, filing, benefits administration, employment and other Human Resources 
functions. 
 
QUALIFICATIONS 
Minimum two years of college or equivalent experience. Must have human resources experience. Working knowledge of 
Word, Excel and payroll or HR software. Excellent written and verbal communication skills required. Ability to interact with 
diverse population in all levels of the organization. Must be able to create solutions with minimum supervision. Successful 
background and criminal clearance required. Able to handle sensitive and confidential information. Must be able to 
organize and multi-task. Valid California drivers license, reliable transportation, automobile insurance and maintain an 
acceptable driving record as required by our insurer. Bilingual/bicultural preferred. 
 
 

 
VISIT WEBSITE AT www.icfs.org for job description and qualifications. 

Interface Children Family Services 
1305 Del Norte Road, Suite #130 Camarillo, CA 93010 

Attn:  Kim Mora, Human Resources Director 
(805) 485-6114 ext. 657 * Fax (805) 983-0789 

Email to hrstaff@icfs.org  
 

Posted: 7/15/11 
 

 
 
Oxnard Housing Authority- Computer Literacy Trainings 
 

The Oxnard Housing Authority is looking for a contractor to provide professional computer literacy training for public 
housing residents at the following site: Pleasant Valley Village Community Center – 5243 Squires Drive, Oxnard, 
California. 
 

http://www.icfs.org/
mailto:hrstaff@icfs.org


The purpose of these classes is to provide public housing residents with basic computing skills that will enable them to 
learn software programs, such as Microsoft Word, PowerPoint, Excel and Internet Explorer in order to use job search 
engines, perform educational research, communicate and receive information; as well as setting up email addresses.   
 
Currently, the Center can accommodate up to 14 students, (based on 2 sessions of 7 students max) with classroom 
instruction at least 2 hours in length with the number of days per week TBD.  Classes held at the Center will be evening 
classes preferably between the hours of 6:00 and 8:00 p.m.  The available funds for the training sessions will expire May 
31, 2012. 
 
Interested parties are requested to include with their cost proposal, the following information: 
 
• Proposed minimum and maximum number of instruction days per week. 
• Proposed types of teaching aids, handouts, etc., that may be used by the Consultant.  
 
SUBMISSIONS:  Respondents may respond to this solicitation by submitting their quote, (on company letterhead); 
evidence of required insurance coverage; and a signed HUD-5369C form on or before August 15, 2011 at 3:00 p.m. to: 
Oxnard Housing Authority, Attn:  Deborah Jones, 435 South D Street, Oxnard, CA  93030.   
 
SCOPE OF WORK 
The Contractor will provide professional computer literacy training for public housing residents at the following location: 
 
•Pleasant Valley Village Community Center – 5243 Squires Drive, Oxnard, California.  
 
Training classes will be as follows:  
 
Classes will be at least two hours in duration from 6 to 8 p.m. beginning approximately early-to-mid August and ending on 
or before May 31, 2012.  The actual number of sessions held will be determined by the availability of funding; and 
agreement between the Consultant and the Housing Authority Resident Services. 
 
Objective: 
 
The Consultant shall provide specialized training to public housing residents in order to develop basic computing skills 
that will enable them to learn software programs, such as Microsoft Word, PowerPoint, Excel and Internet Explorer in 
order to use job search engines, perform educational research, communicate and receive information; as well as setting 
up email addresses.   
 
Posted: 8/1/11 
 
Oxnard Housing Authority- Financial Literacy Program 
 

The Oxnard Housing Authority is looking for a consultant to provide on-site educational classes for public housing 
residents at the following sites: Pleasant Valley Village Community Center – 5243 Squires Drive, Oxnard, California and 
the Colonia Village Senior Center – 126B Amelia Court, Oxnard, California. 
 
The purpose of these classes is to help public housing residents focus on developing economic and self-sufficiency life 
skills.  The residents will receive information regarding basic banking services, checking and saving account 
fundamentals, introduction to financial services, savings and investments, and fundamentals of credit, etc.  Classes at 
both sites will be evening classes preferably between the hours of 6:00 and 8:00 p.m.   
  
The Housing Authority has budgeted $4,000 total, ($2,000 for each site), to cover instruction services, outreach services 
and activity supervision.  Additional expenses for educational materials and class supplies may be reimbursed on a pre-
approved basis. 
The available funds for the training sessions shall expire May 31, 2012. 
 
SUBMISSIONS:  Respondents may respond to this solicitation by submitting their quote, (on company letterhead); 
evidence of required insurance coverage; and a signed HUD-5369C form on or before August 15, 2011 at 3:00 p.m. to: 
Oxnard Housing Authority, Attn:  Deborah Jones, 435 South D Street, Oxnard, CA  93030.   
 
Posted: 8/1/11 

 

 

 



The Salvation Army- Food Pantry Worker 
 
Position Summary: 
To ensure that all clients are treated with respect dignity by ensuring that clients are provided with food and hygiene 
products, other items as needed and approved, and the support from this and other social services agencies in the area. 
 
Essential Functions: 
• Assess all clients for needs and refer clients to other agencies for needs we cannot meet. 
• Maintain accurate records for statistical reporting 
• Ensure timely completion of all statistical reports 
• Coordinate with Food Share to ensure the pantry is well stocked and ensure that the food pantry is within budget 
 
Working Conditions: 
This position is an office position however also involves packing food bags and sorting food and other items.  Ability to sit 
for extended periods and lift 30lbs are necessary. 
 
Minimum Qualifications  
• Experience and/or demonstrated aptitude for successful performance of S.S. responsibilities. 
• Ability to communicate effectively in both written and oral communication. 
• One (1) year experience in a human service position 
• High School or General Education Diploma 
• Ability to work effectively with everyone in a nondiscriminatory manner, including program participants who may display 
a wide range of unusual behaviors. 
• Willingness to work in an alcohol and drug free environment and to take alcohol and drug tests when requested. 
•Ability to lift up to 30 pounds. 
 
Skills, Knowledge and Abilities  
1. Ability to communicate effectively in both written and oral communication. 
2. Have basic computer skills with ability to use Word and Lotus Notes. 
3. Must be compassionate yet be willing to ensure compliance with program policies and rules. 
4. Must have experience working with homeless and/or those in need and understand basic case management principles. 
 
Please send resume to William.finley@usw.salvationarmy.org 
 

 
 
Salvation Army- Music and Creative Arts Specialist 
 
Position Summary 
This position will work with Corps Officers to establish a variety of music and creative arts programs serving youth in 
Downtown Ventura.  Focus will be on implementing programs which bring a spiritual connection to youth and work to build 
a Corps.  Evening and weekends will be the primary activity times.  The person will work with Lincoln Elementary to 
identify programs and specific youth that will benefit from the music and arts programs.  There will also be an emphasis 
on including music performances as part of Sunday worship and building troop based programs.  
 
Essential Functions 
This position will: 
Assist Corps Officer in development of Corps Music Programs 
Develop leaders and recruit volunteer teachers who will enable a greater variety of classes to be taught. 
Assist Corps Officer in implementing a troops program focused on at risk youth in Downtown Ventura.  
Assist Corps Officer in planning summer programs including Camp and VBS 
 
 
Working Conditions 
This position requires the employee to be physically fit and able to play with children, must also be able to sit and/or stand 
for long periods of time. 
 
Minimum Qualifications 
• Gifted in music with the ability to teach at least two different instruments. 
• Ability to communicate effectively in both written and oral communication. 
• One (1) year experience working with groups of school age children 
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• High School or General Education Diploma (GED) 
• Ability to work effectively with everyone in a nondiscriminatory manner, including program participants who may display 
a wide range of unusual behaviors. 
• Willingness to work in an alcohol and drug free environment and to take alcohol and drug tests when requested. 
• Ability to lift up to 30 pounds. 
• Must have a CA class B license within 90 days 
 
Skills, Knowledge & Abilities 
1. Ability to communicate effectively in both written and oral communication. 
2. Have basic computer skills with ability to use Word and Lotus Notes. 
3. Must be compassionate yet be willing to ensure compliance with program policies and rules. 
4. Must have experience working with homeless and/or those in need and understand basic case management principles. 
5. Must have the ability and desire to work with children from difficult backgrounds. 
 
Please send resume to William.finley@usw.salvationarmy.org 
 

 
 
Salvation Army- Toddler Case Worker 
 
Position Summary 
This position will coordinate group activities and monitor development of toddler age children at the Ventura Transitional 
Living Center. They will assist in ensuring participate in programs provided by partner agencies as appropriate. 
 
Essential Functions 
This position will: 
Coordinate all toddler age group activities,  
Meet formally with every child and parent at least every other week to assess their growth and development. 
Communicate with partner agencies to ensure all children have the support they need to succeed. 
Assist Corps Officer in planning summer programs including Camp and VBS. 
 
Working Conditions 
Playing and interacting with toddlers will involve sitting, standing, bending, and the ability to lift a child in cases of unsafe 
activities. 
 
Minimum Qualifications  
• Experience and/or demonstrated aptitude for successful performance of TLC responsibilities. 
• Ability to communicate effectively in both written and oral communication. 
• One (1) year experience working in preschool or similar type program 
• High School or General Education Diploma (GED) and a minimum of 12 credits in Child Development 
• Ability to work effectively with everyone in a nondiscriminatory manner, including program participants who may display 
a wide range of unusual behaviors. 
• Willingness to work in an alcohol and drug free environment and to take alcohol and drug tests when requested. 
• Ability to lift up to 30 pounds.  
 
Skills, Knowledge & Abilities 
1. Ability to communicate effectively in both written and oral communication. 
2. Have basic computer skills with ability to use Word and Lotus Notes. 
3. Must be compassionate yet be willing to ensure compliance with program policies and rules. 
4. Must have experience working with homeless and/or those in need and understand basic case management principles. 
5. Must have the ability and desire to work with children from difficult backgrounds. 
 
Please send resume to William.finley@usw.salvationarmy.org 
 
 
Posted: 8/1/11 

 
 

 
Southeast Ventura County YMCA- Human Resources and Risk Manager in Thousand Oaks 
 
Salary: 59,000 – 74,000 
Type: Full Time Exempt  – Experienced  
 
Description: Join the leadership team of the Southeast Ventura County YMCA as we create a mission driven, high 
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impact organization.  Opportunities abound for an experienced human resource professional to add their touch in 
strengthening the foundations of our community. 
As a member of the Leadership Team and under the direction of the President/CEO of the Southeast Ventura County 
YMCA, the Human Resource and Risk Manager will oversee human resources and risk management functions.  The 
manager will advocate for and implement best practices in human resource management, implement systems to manage 
potential risks, ensure full compliance with laws, regulations and policies for the Association.  This position will serve as 
the staff officer to the human resources and risk management committee and various ad hoc committees and task forces 
as needed. 
The Southeast Ventura County YMCA is a four branch YMCA association located just northwest of Los Angeles serving 
Thousand Oaks, Westlake Village, Oak Park, Newbury Park, Moorpark and Simi Valley. The YMCA has approximately 25 
exempt, 20 full time and 350+ part time employees.  
Benefits include health package, 8% paid retirement, vacation/sick time, paid training, YMCA membership. 
 
Requirements: 
Qualifications: B.A. and a minimum of 4 years of HR/Risk Management experience.  Candidates must have a proven track 
record of success in HR & Risk Management, with strong written and verbal communication skills.  
 
Contact:  Please send cover letter and resume’ with a minimum of four references to: Rick Politte, CFRE; President/CEO, 
rpolitte@sevymca.org Southeast Ventura County YMCA, 100 E Thousand Oaks Blvd, Suite 295, Thousand Oaks, CA 
91360.  Due by July 29, 2011. 
 
Note: Local Residents Preferred.  Salary will be commensurate with experience. Good benefits, great working conditions, 
and a wonderful career opportunity in an organization with local impact and national influence. 
 
Posted: 7/15/11 
 

 
 
Ventura County Leadership Academy- Part- Time Acting Director             
 
DESCRIPTION: 
The Ventura County Leadership Academy (VCLA), a special initiative of the United Way of Ventura County, seeks a part-
time Acting Director for 90-120 days. The Acting Director will report to the VCLA Steering Committee.  
 
VCLA develops leaders who will enhance the quality of life in Ventura County. VCLA’s leadership development program 
guides 30 participants through a curriculum of day-long focus sessions throughout the year, exposing participants to the 
critical issues and industries in the region.  
 
The Acting Director will oversee the recruiting of new cohort members, develop and implement the curriculum, facilitate 
the monthly focus sessions, and operate the day-to-day activities of the organization.  
 
Qualifications:  Strong communication, facilitation, project management, and volunteer management skills. Proficiency in 
MS Office programs. Bachelor’s degree at minimum. Non-profit management and advanced leadership 
training/experience preferred.  
 
This is a contract position for up to 4-months, at 20-30 hours per week. Compensation is $20-$30/hr, DOE.  
 
Please email resume, cover letter, and references to: VCLA Search Committee   United Way of Ventura County, 1317 Del 
Norte, Ste. 100, Camarillo, CA 93010. Email: info@vcunitedway.org. 
 
Deadline to apply: August 15, 2011. 
 
Posted: 8/1/11 
 

 
 
VCCF includes employment opportunities in our listserv publication, Nonprofit eNews!  Please submit all job opportunities 
five business days before the 1

st
 and the 15

th
 of each month. Please submit job opportunities to mccorkle@vccf.org.   
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