[image: image1.png]



LETTER OF INQUIRY FORM

	ORGANIZATIONAL INFORMATION

	Legal Name of Organization Name:


     

	Organization is a (Check one):

 FORMCHECKBOX 
 501(c)(3)
 FORMCHECKBOX 
 Public Agency
Tax ID/EIN #:      

	Total Organizational Annual Budget:  

$     /year
	Agency Address:

     
     
Main phone:      
FAX:      
Website:      

	*Executive Director Name:


     
Phone:      


Ext.      
E-mail:      
	Other Project Contact Person Name & Title:

     
Phone:      


Ext.      
E-mail:      


	PROJECT INFORMATION

	Project/Program Name: 


     
This is a (select one): 

 FORMCHECKBOX 
 One Time Project     FORMCHECKBOX 
 Ongoing Program
	Project/Program Focus (check one):

 FORMCHECKBOX 

Practical Higher Education

 FORMCHECKBOX 

Beautification of the City of Oxnard 

 FORMCHECKBOX 

Basic Needs/Safety Net Services

	Total Amount Being Requested From Smith Foundation:  $
(Note: For ongoing programs, we anticipate awarding grants in the range of $10,000 to $50,000)
	Total Project Budget: $     

	This is a (select one):   FORMCHECKBOX 
 New Project      FORMCHECKBOX 
Ongoing Program    FORMCHECKBOX 
 Expansion of Existing Program

	Requested Grant Period (select one):  
 FORMCHECKBOX 
 One Year    FORMCHECKBOX 
Two Years    FORMCHECKBOX 
Three Years

(Note: up to 3 years may be considered)
	If this is a multi-year request, please provide an annual funding breakdown:

$       /year for #   years


1. BRIEF DESCRIPTION OF ORGANIZATION:  Describe (in 1200 characters- approximately 200 words) your organization’s mission, history, and work.  How is your mission related to one of the Foundation’s three program areas? 

     
2. BRIEF DESCRIPTION OF GRANT PROJECT:  Describe (in 2,500 characters- approximately 400 words) the proposed project/program and how this fits within the Smith Foundation’s funding priorities.  If this is an ongoing program, please provide details about the program’s outcomes/successes to-date.

     
3. MAJOR DELIVERABLES: Please list up to 5 major deliverables/outcomes.  

·       

·       

·       

·       

·      
4. EVALUATION: How will you know you have been successful? (up to 1200 characters- approximately 200 words)

     
 FORMCHECKBOX 
 Check here to certify that the organization’s Executive Director or Board Executive has verified accuracy of above information:

Name of Signatory:       
Title:       
Date:      
Martin V. & Martha K. Smith Foundation


A Support Organization of the Ventura County Community Foundation
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