Social Justice Fund for Ventura County

Application Completeness Checklist

Does you packet have all of the following?

· Cover Page on the supplied form

· Proposal Narrative: No more than 4 pages, in 12 pt font size
· Grantee Program Plan (Only for those requesting more than $5,000) on the supplied form
· Application Budget on the supplied form

· Financial Information Summary n the supplied form

· List of Governing Board (e.g. Board of Directors, Steering Committee) including their community or professional affiliations
· Copy of current 501(c) (3) letter verifying non-profit public charity status, and not a 509a3 supporting organization or private foundation. For those using a fiscal sponsor, please see the RFP for more details.  

Detailed Financial Information: 

· Year-to-date Income & Expense Statement signed by two Board Officers

·  Current Balance Sheet signed by two Board Officers

AND

· Most recent annual audit, 
OR, for organizations with an annual operating budget under $500,000 and/or without audited statements

· Your most recent most recent IRS form 990, and
· Income & Expense Statement from your most recently completed fiscal year signed by two Board Officers, and 
· Your year-end Balance Sheet for your most recently completed fiscal year signed by two Board Officers 

· Partner Letters of Agreement if applicable
· Fiscal Sponsorship Agreement if applicable   (Note: Agreement must comply with VCCF policies, contact Rick Pearson rpearson@vccf.org or 805-988-0196, ext. 121 for a copy of the Fiscal Sponsorship Agreement guidelines and VCCF’s Fiscal Sponsorship Policy and other requirements.) 
Have you met all the following requirements?

· Is everything in your packet three-hole punched? (including cover letters and attachments)

· Does the organization name listed on your cover sheet match that listed on your 501(c)(3) letter, and in the Guidestar.org database?

· Is your organization a 501(c)(3)-designated public charity (NOT a private foundation or 509a3 supporting organization) or have a 501(c)(3)-designated fiscal sponsor?  

· For those using a fiscal sponsorship: Does your fiscal sponsorship agreement comply with VCCF’s fiscal sponsorship policy? Is it current? Is the agreement signed by both parties?  For the sponsoring agency, is it signed by the current Executive Director (and/or board executive)?

· Are all of your internal financial statements signed by two board officers?  Please make sure they include a printed name and title in addition to the signatures.  Is your 990 signed? 

